How to subscribe in Microsoft Outlook to a BrainHoney calendar
1. Login into BrainHoney (http://byui.brainhoney.com/)

BRAINHONEY"

User Login

TT—

Use BrainHoney credentials

2. Select Home | Calendar

3. Select “Have another calendar?”
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4. Copy the link and then open Outlook (Do not double-click the link or save to a file. Doing this
will only give you a snapshot of the calendar. Outlook will not update future changes.)

{ Calendar Address *

Some calendar providers, such as Google Calendar or Microsoft Office Qutlook
can display Internet calendars like BrainHoney's! If you use such a provider,
specify the following address in your provider's "Add Calendar" setup screens
to see your up-to-date BrainHoney schedule in your provider's calendar.

http://byui.brainhoney. com/S. e :l/BrainHoney.ics >

Important: Don't use your calendar's simple Import feature, as that would be
a one-time snapshot of your BrainHoney calendar. When working correctly,
your provider calendar regularly syncs up with the BrainHoney calendar using
the above address.



http://byui.brainhoney.com/�

5. Open Outlook
6. Select Tools | Account Settings
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a. Select Internet Calendars | New...
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b. Paste in the URL from step 4 above
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Enter location of the Internet Calendar you want to add to Out)
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xample: webcal: ffw

c. Select Add
d. Change Folder Name

y
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ﬁ Use the choices bekow to configure options for this Intemet Calendar.

General
Falder Name: BrainHoney_ECEN470
Internet Calendar: BrainHoney
Location: hittp://byu. brainhaney. com/st |Braintioney.ics
Description: Kevin Smith (ECEN 470 Test)|

|| Dan't display this calendar on other computers I use
Attachi ts
[] Download attachments for items in this Internet Calendar

Update Limit
Update this subscription with the publisher's recommendation. Send/Receive groups do
not update more frequently than the recommended limit to prevent your subscription
from possibly being cancelled by the content provider.

Current provider limit: Not published.

e. Select OK | Close
f. Select BrainHoney_ECEN470 (or the name you entered) to view the calendar
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