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Data Release Form









        October 3, 2011


Data Requestor Section


Data Description:    __________________________________________________________________________

__________________________________________________________________________________________
Attributes/Fields:    __________________________________________________________________________

__________________________________________________________________________________________
__________________________________________________________________________________________
Reason for data:      __________________________________________________________________________

__________________________________________________________________________________________
Who will access this data?  ____________________________________________________________________
This data will be accessed by:

❍
Direct (live) Access

❍
Replicated (*)

* If replicated – Location of replication _______________________________  


How replicated ____________________ how often replicated ___________________ 






Duration for this request:    ____________________________________________________________________

You must agree you will NOT release this data to others for a secondary use on campus.  A new form must be approved by the Data Steward for each use.    ❍ Yes I agree.
________    Initials.

Data Requestor Supervisor Signature:  ____________________________________ Date: _________________

__________________________________________________________________________________________
Data Steward Section
Indicate level of sensitivity:

❍ Confidential/legally protected  
❍ Sensitive 
❍ Public

Comments: ________________________________________________________________________________

__________________________________________________________________________________________
Is there a possibility of any “Legal Objections” to use this data for the above purpose? (I.e. FERPA, HIPPA, etc.)



❍ Yes

❍ No

If Yes, by whom:    __________________________________________________________________________

Why?          ________________________________________________________________________________

_________________________________________________________________________________________
Data Requestor:





Data Steward:

Signature: _________________________________
   Signature: _____________________________________
Date:
     ________________


   Date:
         ________________
“Just because you want the data doesn’t give you the right to have it.”
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Data Stewards Form









        October 3, 2011


Database or Systems
Primary Steward


Designated Steward

University Resources . . . . .  University Resources VP

Personnel
...................................................................
Human Resources Director


Works

...................................................................
University Operations Managing Director


Stores & Receiving       .....................................................
University Operations Managing Director

One- Card
...................................................................
Financial Services Managing Director

Purchasing & Surplus       .................................................
Purchasing Director

Travel      …………………...............................................
Financial Services Managing Director

Bookstore
...................................................................
University Relations & Service Managing








            Director
Financials . . . . . . . . . . . . . . . University Resources VP

General Ledger     .............................................................
Financial Services Managing Director

Payroll

...................................................................
Financial Services Managing Director

Accounts Payable   ...........................................................
Financial Services Managing Director

Accounts Receivable   ......................................................
Financial Services Managing Director

Fixed Assets   ...................................................................
Financial Services Managing Director

Budgeting     .....................................................................
Budget Officer 
Library . . . . . . . . . . . . . . . . . Academic VP



University Librarian
Medical   . . . . . . . . . . . . . . . . Student Services & Activities VP
Health Services Director 
Student Life   . . . . . . . . . . . .  Student Services & Activities VP
Student Honor Officer Director
Student Records . . . . . . . . . . Student Services & Activities VP


Student/Faculty Records   ................................................
Registrar


Admissions........................................................................
Admissions Director

Financial Aid....................................................................

Financial Aid & Scholarship Director

Enrollment Data................................................................

Enrollment Services Managing Director







NOTE:  There are other systems that are sub-systems of the above.  They will be classified as one of the above.

