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If you are no longer an active student officer or faculty advisor, please email harkero@byui.edu
so we can update our records.
 
Student Officers,
 
As the Coordinator of Academic Societies on campus, I’d like to remind all student officers to
review the policies and procedures contained within the Societies Handbook (a copy of the
Handbook is attached. More information is also available on the Academic Societies website,
http://www.byui.edu/societies). It’s important for all student officers to be aware of these
guidelines and to approach their faculty advisors or myself with any questions or concerns.
 
On that note, I would like you to review and remember the following policies when working with
your faculty advisors in coordinating society activities.
 
Guest Speakers
Potential speakers are not to be contacted until official approval has been received. Failure to
obtain proper approval prior to making contact with a potential speaker may result in
cancellation of the event and loss of scheduling privileges. Please see University Policy 1-4 and
the Societies Handbook for more information.
 
Fundraising
Societies may not host fund raising events. Funding for society activities is available through 1) a
$100 semester allowance (up to $300 annually) given upon receipt and approval of a semester
budget submitted to the Coordinator of Academic Societies (FORM 4 in the Handbook); 2)
membership dues; and 3) the Jacob Spori Stipend (application found on the Academic Societies
website – up to $250 per student) which can be used by societies to fund student participation in
regional/national events or conferences.
 
Coordinating with Faculty Advisors
Student Officers should coordinate their efforts with their faculty advisors whenever scheduling
events, inviting guest speakers, seeking funding/reimbursement, and student travel. If your society
does not have an assigned faculty advisor, please contact the Coordinator of Academic Societies.
Societies cannot be recognized as active if a faculty advisor has not been assigned and/or approved
by the Coordinator of Academic Societies, Deans’ Council and/or a College/Department.

 
Again, if you have any questions or concerns, please contact your faculty advisor, myself or my
assistant, Olivia Harker.
 
Thank you for your work and dedication.
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Introduction



BYU-Idaho recognizes the right of students to form voluntary organizations for the promotion of common academic and professional interests.  Student academic societies at BYU-Idaho exist to:



· Extend and enhance the learning experience.

· Improve professional opportunities.

· Provide a forum for dialogue and interaction among faculty members, students, and professionals in the discipline.

· Provide leadership opportunities.

·   Create bonds of friendship among students with similar professional or academic interests.





Student academic societies are not primarily organized for recreational activities, parties, community service, or student support and well-being.  These may be an incidental part of what a student academic society might do, but not their primary focus.  Student organizations whose primary purpose is service, recreational or social should be organized under the auspices of the BYU-Idaho Activities Program.  Student organizations whose primary purpose is student well-being and support should be organized under the auspices of the BYU-Idaho Dean of Students.

	

It is recommended that student academic societies affiliate with some national or regional professional society associated with the discipline.  In many cases, these national or regional professional societies will have a mechanism for the organization and governance of student chapters.  For example, a student academic society of Psychology majors could affiliate with the American Psychological Association.



Computer user groups are not typically affiliated directly with an academic department or major and are generally organized around the use of one piece of commercial computer hardware or software.  While this is a worthy endeavor, it does not meet the criteria for full society recognition and it poses some potentially troublesome ties with a commercial entity.  The formation of user groups as quasi academic societies must follow the regular procedures and, if approved by Deans’ Council, the group will be granted most, but perhaps not all of the privileges of a society.  Since the university typically provides labs and software where these user groups can meet, additional funding would not generally be made available.  However, requests can be submitted and considered in the typical fashion.



How to Become an Official Society

All student academic societies, new or continuing, must meet the following conditions to be considered for annual recognition: 

1. Academic purpose. The student academic society exists to enhance student learning and professional growth. It should provide opportunities for students to better prepare themselves academically and professionally. It does not exist to sponsor a series of recreational, community service, or well-being types of activities. The stated purposes and goals of the student academic society must clearly reflect this. 

2. Current set of bylaws. The society must have a set of bylaws that specify how it intends to operate. The bylaws should include the following information: (1) the official name; (2) academic purposes and goals; (3) student officer positions and duties; (4) elections and voting procedures; (5) financial rules and policies; (6) meetings; (7) membership criteria; and (8) any other governing rules, procedures, and policies that apply. Societies which are local chapters of a national organization may submit documentation from the national organization which describes the operation of the local unit. Please email these to Guy Hollingsworth, hollingsworthg@byui.edu. 

3. Active faculty advisor.  The student academic society must have adequate faculty support. The advisor must be a full-time BYU-Idaho faculty member. Any other proposed advisor who is not a full-time faculty member must receive approval in writing from the College Dean with stewardship over the relevant discipline. The faculty advisor is expected to make some commitment of time to the society and its activities. As a minimum, he/she must be willing to meet with student leaders at least once a semester, attend events (including evening and weekend activities), and coordinate with the department chair and college dean on the society's activities. 

4. Ten (10) members who are currently enrolled students. The membership list should include the name and student identification number of at least ten students who are members or potential members of the society. 

5. Endorsement by the sponsoring department chair and dean.  Discussions with the department chair about a new society within the sponsoring department should be initiated by the proposed faculty advisor and interested students.  The department chair should endorse the proposal to the dean. 

6. Each year complete and submit the Basic Information Sheet. All active, recognized societies need to provide an updated Basic Information Sheet as changes in leadership dictate.   Go to http://www.byui.edu/societies/ and click on “Form to Update Society Information.”



For new societies, the request for official recognition from the university will be submitted to Deans’ Council for final approval.  The faculty advisor and society president will be notified of their recognition status.  The primary point of contact for questions about student academic societies is the Associate Academic Vice President of Student Connections (hereafter AAVP of Student Connections), Guy Hollingsworth. Office:  KIM 210, phone:  496-1188, email:  hollingsworthg@byui.edu.





Privileges of a Recognized Student Academic Society



Being recognized has a number of benefits.  A recognized student academic society may:



1. Schedule university facilities and services for meetings and other approved activities.

2. Use the university mailing address.

3. Have an account through the BYU-Idaho Accounting Office.  Societies may not set up a private off-campus account.

4. Levy dues according to established policy.

5. Invite approved speakers to the campus for society meetings (see Speaker Policy: http://www.byui.edu/studentpolicies/). 

6. Maintain web pages on the BYU-Idaho web site.

7. Have access to I-Learn for conducting organizational business.

8. Acquire a listing of potential members from the institution (for recruiting purposes).





Policies and Procedures for Student Academic Societies



Recognized organizations are required to abide by the applicable local, state, and federal laws and by all applicable institutional policies and procedures, including and especially the Honor Code.  Violation of laws or institutional policies and procedures, including the Honor Code, will result in suspension and revocation of recognition.



Official policies and procedures are listed in the Student Policies section of the university web site (http://www.byui.edu/studentpolicies/).  These cover financial issues, hosting and guest speakers, ecclesiastical issues, travel, etc.  Requests for exceptions to these rules and processes should be directed to the AAVP of Student Connections.  In addition, a “Tutorial for Society Financial Information” is available on the Societies home page (http://www.byui.edu/Societies). 



Student academic societies should not replace classes and coursework.  They should never be viewed as a substitute for academic achievement.  Furthermore, the amount of time required for faculty or student participation should not be a burden to the faculty advisor (or other faculty assistants), student academic load, or personal/family time.





Activities



Every BYU-Idaho activity shall be consistent with LDS standards.  All activities shall be safe, and properly advised and chaperoned to assure wholesome activities for students and ensure that the name of BYU-Idaho is not associated with any activity that would be damaging to its reputation.



Proper planning well in advance of the activity is the first and most important step in ensuring a successful student activity or function.  An outline should be created to meet the needs of the particular activity.  As activities are planned, make a list of all tasks that must be accomplished.  Make a copy of the calendar and enter the tasks on the calendar.  Each member of the event planning committee should have a copy of the calendar.  When follow-up meetings are held the calendar may be referred to, to be sure all tasks have been completed.



It is imperative that the following rules be observed for each activity:



· An advisor, preferably the society’s faculty advisor, must be present at any off-campus activity or function.

· Societies are authorized to sponsor activities which are open to society members but not to the general student body.  Student body activities are sponsored by the Activities Program.  

· College vehicles are used for travel, if available.  If students need to use private transportation, then each student must sign and submit an assumption of risk/indemnification agreement form (see FORM-2) to their respective faculty advisor prior to travel.  These forms should be kept on file by the society for the remainder of the school year.  All travel policies must be observed (see http://www.byui.edu/studentpolicies/). 

· Student academic societies follow appropriate policies when inviting guest speakers to address their group (see Guest Speaker Policy at: http://www.byui.edu/studentpolicies/). Any violation of policy may result in a revocation of this privilege.

· Non-students may attend activities of student academic societies.  If the activity involves any unusual safety risk, non-students should sign and submit an assumption of risk/indemnification agreement form (see FORM-3) to the sponsoring society’s faculty advisor prior to the activity.  These forms should be kept on file by the society for the remainder of the school year.





After all activities, make sure that facilities used are clean and tidy, equipment is returned, and the facility is secured as required.  Remember to write thank-you letters to guest speakers and other volunteers who contributed to the success of your event.



A number of organizations on campus can provide services and support to your activity.  These include:



· Scheduling.  Contact the Campus Scheduling Office for use of on-campus facilities (496-3120).



· Food Services.  All food served in the Manwaring Center must be ordered through Food Services (496-2800).  



· Electronics.  Contact Media Services (496-3559) for any activity using lights and sound anywhere on campus.  The Scheduling Office will contact Media Services when an event is scheduled but it is a good idea to contact that office directly to confirm and come to an agreement concerning expenses.



· Purchasing.  All purchases need to be approved by the society’s faculty advisor. Reimbursement of costs should be handled through the use of Petty Cash Vouchers. Any reimbursement exceeding $100.00 should be handled with Check Requests sent to the AAVP of Student Connections for approval. 



· Safety.  If there are safety concerns or issues, contact the Safety Office (496-3000).



· Church Contacts.  All contacts with bishops, stake presidents, etc., for purposes of publicity or involvement, must be approved through the AAVP of Student Connections.



· Travel and Off-campus activities.  Contact Vehicle Scheduling (496-2466) to reserve a campus vehicle.  Only persons with a current BYU-Idaho Driver’s License may drive college-owned vehicles.  See the Travel (http://www.byui.edu/studentpolicies/) policy for rules governing off-campus events. 



· Outdoor Activities.  Contact the Division of Continuing Education for reservations at Badger Creek Ranch (496-2339).



· Speaking invitations.  Speaking invitations to President and Sister Clark must be routed through the Executive Office.  Contact the President’s secretary at 496-1111.  Speaking invitations to general authorities should not be extended by any Academic Society.  



· All guest speakers for society events must be approved in accordance with the BYU-Idaho Guest Speaker Policy (http://www.byui.edu/studentpolicies/). 







Funding the Activities of an Academic Society



Societies may not conduct fund-raising activities on or off-campus.  They are not to solicit money from students or the local community.  Societies may publicly showcase their talents and expertise and, if necessary, charge enough money to cover the costs of producing the showcase.  Any profits should be turned over to a general university scholarship fund such as the Student Legacy Fund or Jacob Spori Stipends.

	

An academic society may charge dues ranging up to $25 per semester per participant.  In addition, a society may also collect other dues for a regional or national professional society with which they are affiliated.



An academic society may seek up to $300 per year (awarded in $100 per semester increments) in support of its operations and activities.  Before funding is awarded, the society must submit a semester budget to the AAVP of Student Connections to be approved.  This budget should identify the anticipated amount of revenue from the various sources (dues, departmental funds, college funds, university funds) and how it plans to spend those funds on such things as publicity, specific activities, travel, honoraria, etc.  If amounts greater than $100 per semester ($300 annually) are necessary, societies should first visit with their respective departments for funding before approaching the AAVP of Student Connections.



The Jacob Spori Student Stipend Fund has been created to support student participation in regional or national conferences.  Members of an academic society may apply for funding in support of attendance at a national or regional conference.  Priority will be given to students who:  (1) are upper classmen; (2) will be actively involved in the conference through presenting a paper, participating in a poster session, competing in a contest, or seeking employment; (3) are active members of the society; and (4) have matching funds from their own resources, departmental funds, and/or college funds.  Students seeking a Spori Stipend must have their faculty advisor submit a request form on their behalf (see FORM-1 in this Handbook).  The request will be reviewed by a committee to be appointed by the AAVP of Student Connections. 
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Request for BYU-Idaho Jacob Spori Stipend 



Name of Sponsoring Student Academic Society: ____________________________ Date:  ________________ 

Student Seeking Funds: (full name):_____________________________      Phone:  _____________________ 

(If more than one student, please attach a separate sheet with a list of names and class standing) 

Class standing:              [  ]  Freshman          [  ]  Sophomore        [  ]  Junior            [  ]  Senior 

Conference information (name, location, dates):________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

Describe in detail your involvement in the conference:____________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

Anticipated Expenses (either per person or per group):

	Travel:	$__________

	Lodging:	$__________

	Food:	$__________

	Conference Registration:	$__________	

	TOTAL:	$__________  

Other Funding Sources (either per person or per group): 

     	Self:                                   	$__________ 

     	Society:                                             	$__________ 

     	Department or College:                  	$__________ 

     	Other:                                                	$__________ 

  Total Amount Requested (generally $250 per person maximum) : $_______________

We certify that the students requesting these funds are active members of our academic society whose participation in this conference is as described above. 

Society President:__________________________________       Date:____________________ 

Faculty Advisor:    __________________________________	   Date:____________________               

Submit completed form to Guy Hollingsworth, KIM 210F.





FORM - 1



ASSUMPTION OF RISK, RELEASE AND INDEMNIFICATION AGREEMENT



For Students Desiring To Use Private Transportation









This is a legally-binding agreement made by me with BYU-Idaho.  I am aware of the dangers involved with travel associated with ________________________ (provide name of activity).  I realize that BYU-Idaho has provided vehicles for this activity, but I, for my own reasons, wish to travel in a privately-owned vehicle and voluntarily agree to assume and take upon myself all the risks and responsibilities in any way connected with this activity and transportation associated with it.  I release and agree to indemnify BYU-Idaho (and its governing board, employees, and agents) from any and all liability, claims, and actions that may arise from injury or harm to me, from my death, or from damage to my property in connection with this activity.  I understand that this Agreement covers liability, claims and actions caused entirely or in part by any acts or failures to act of BYU-Idaho (or its governing board, employees, and agents), including but not limited to negligence, mistake or failure to supervise by BYU-Idaho.



I realize that this Agreement means I am giving up, among other things, rights to sue BYU-Idaho, its governing board, employees, and agents for injuries, damages, or losses I may incur.  I also understand that this Agreement will be constructed in accordance with the laws of the State of Idaho and that it binds my heirs, executors, administrators, and assigns, as well as myself.



I have read this entire Agreement, I fully understand it and I agree to be legally bound by it.



THIS IS A RELEASE OF YOUR RIGHTS.  READ CAREFULLY BEFORE SIGNING.







_____________________________________

Releasor’s Signature







_____________________________________

Parent or Guardian if Releasor is under 18 years old







_____________________________________

Date











FORM - 2










ASSUMPTION OF RISK, RELEASE AND INDEMNIFICATION AGREEMENT



For Non-Students Desiring To Participate In A BYU-Idaho Activity







This is a legally-binding agreement made by me with BYU-Idaho.  I am aware of the dangers and ricks involved with ____________________________ (provide the name of the activity).   I voluntarily agree to assume and take upon myself all the risks and responsibilities in any way connected with this activity and transportation associated with it.  I release and agree to indemnify BYU-Idaho (and its governing board, employees, and agents (from an and all liability, claims, and actions that may arise from injury or harm to me, from my death, or from damage to my property in connection with this activity.  I understand that this Agreement covers liability, claims and actions caused entirely or in part by any acts or failures to act of BYU-Idaho (or its governing board, employees, and agents), including but not limited to negligence, mistake or failure to supervise by BYU-Idaho.



I also agree to conform with all BYU-Idaho rules, standards and regulations expected of students on this activity.  I will willingly abide by any reasonable request of the advisor and leaders of this activity.



I realize that this Agreement means I am giving up, among other things, rights to sue BYU-Idaho, its governing board, employees, and agents for injuries, damages, or losses I may incur.  I also understand that this Agreement will be constructed in accordance with the laws of the State of Idaho and that it binds my heirs, executors, administrators, and assigns, as well as myself.



I have read this entire Agreement, I fully understand it and I agree to be legally bound by it.



THIS IS A RELEASE OF YOUR RIGHTS.  READ CAREFULLY BEFORE SIGNING.



_____________________________________

Releaser’s Signature



_____________________________________

Parent or Guardian if Releaser is under 18 years old



_____________________________________

Date

























FORM - 3





Semester Budget Request Form







Semester	____________________________________





Society		____________________________________





Advisor		____________________________________







Society Income



	

Department Funds						_______________





	Society Dues							_______________





	Requested Budget (up to $100.00)				_______________





						Total Income		_______________





Justified Expenses





	________________________________				_______________





	________________________________				_______________





	________________________________				_______________





	________________________________				_______________





	________________________________				_______________





	________________________________				_______________







						Total Expenses		_______________





Submit completed form to Guy Hollingsworth, KIM 210F.

FORM - 4

image1.wmf





Sincerely,
 
Guy M. Hollingsworth, Ph.D.
Associate Academic Vice President
Brigham Young University-Idaho

210 F Kimball Building
Rexburg, ID  83460-1690
(208) 496-1188
 
"It  is not the critic who counts, not the man who points out how the strong man stumbled; nor where the doer of deeds
could have done them better, the credit belongs to the man who is actually in the arena; whose face is marred by dust and
sweat and blood; who strives valiantly; who errs and comes up short again and again; who knows the great enthusiams,
the great devotions, and spends himself in a worthy cause; who, at best, knows in the end the triumph of high
achievement; and who, at worst, if he fails, at least fails while daring greatly, so that his place shall never be with those
cold and timid souls who know neither victory nor defeat."  Theodore Roosevelt
 


