
Name: _______________________ 

TUTORING STUDY SKILLS WORKSHEET 

 The purpose for completing the following tasks is to refresh tutors on basic 
study skills techniques so that a prescription may be offered to students for 
remedying phases of the learning process where learning is breaking down. 

     TIME REQUIREMENTS: Plan to work on these activities in conjunction with 
the corresponding training on the learning process.  Completion of this 
worksheet requires approximately 3-4 hours of work in the Study Skills Lab and 
Reading Center.  However, some sections have assignments that should be 
done over several days time. You cannot complete this whole worksheet 
in one day. 

  DATE / L.A. 

PREPARATION - TIME MANAGEMENT   

View "Time Management" video (18 min.).   Take notes on the video and 
discuss these with the lab assistant.  

1A. ______ / ______ 

Make a semester calendar on the form available in the book case.  Include 
dates of exams, projects, papers due and other important events taken from 
each class syllabus.  

1B. ______ / ______ 

Write a "To Do" list for two days and daily schedule for the next two days on 
TID cards.  LIVE the schedule for two days.  Evaluate and discuss with the 
lab assistant.  

1C. ______ / ______ 

INPUT - NOTE TAKING   

View the video "Note Taking" (8 min.).  Take notes on the video and discuss 
these with a lab assistant.  Read the handout "Combined Cornell and 
Bartush Methods of note taking" found in the Study Skill Reading Booklet.  

2A.  _____ / _____ 

Take notes in one of your classes for TWO lecture hours using the Cornell 
system of note taking.  (See the Study Skills Reading Booklet for examples.)  

2B.  _____ / _____ 

INPUT - TEXTBOOK STUDY   

View the video "Reading Improvement" (11 min.).  Take notes on the video 
and discuss these with a lab assistant.  

  

3A. _____ / _____ 

Read "Reading Textbooks" in the Study Skills Reading Booklet.  

  
3B. _____ / _____ 

Use one chapter taken from a text of your own to complete the "Step by 
Step SQ3R" worksheet available in the bookcase.  Discuss any insights you 
gained from the activity about retention of textbook material with the lab 
assistant.  

  

3C. _____ / _____ 



PROCESSING - STRATEGIC LEARNING   

View "Strategic Learning" video (9 min.).  Take notes on the video and 
discuss these with the lab assistant.  

   

4A.  ______ / ______ 

PROCESSING - PROBLEM SOLVING   

Complete the computer program "Survey of Analytical Skills" (SAS) (35 
min.).  Copy your scores from the last screen onto the SAS Worksheet found 
in the book case.  

  

5A. _____ / _____ 

Complete the SAS Worksheet and show your work to the lab assistant.  

  
5B. _____ / _____ 

STORAGE - MEMORY    

View "Memory Skills: Power Learning" video (25 min.).  Complete the 
worksheet on memory found in the bookcase.  Discuss answers with the lab 
assistant.  

  

6.  ______ / ______ 

OUTPUT - TEST TAKING   

Obtain a summary of the "True/False" techniques from the lab assistant.   

  
7A. _____ / _____ 

Complete the "True/False" computer program.  

  
7B. _____ / _____ 

Obtain a summary of the "Multiple Choice" techniques from the lab assistant.  

  
7C. _____ / _____ 

Complete the "Multiple Choice" computer program.  

  
7D. _____ / _____ 

EVALUATION   

Which of the materials have been most useful to you personally and why?  

  
8.   ______/ ______ 

SIGN STUDY SKILLS ROSTER 

  
9.  _____ / ______ 

 


